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		Course Banners for use in Blackboard
Banners can visually identify and add a unique look to your Blackboard courses, as shown in the example below.
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This document will show how to create a banner with multiple photos using Adobe Photoshop. These steps will not cover all that you can do with Adobe Photoshop or Banner Fans. If you would like to know more about using Adobe Photoshop, IT Services offers training.
Creating Banners with 2 or More Photos in Adobe Photoshop 
Step 1.  Get your photo editing software.  
Step 2.  Get your images.
Step 3.  Save your images.
Step 4.  Open the image in Adobe Photoshop. 
Step 5.  Crop the Image.
Step 6.  Re-size the image.	
Step 7. Save the image in PNG format.
Step 8. Open a new file in Adobe Photoshop and select size.
Step 9. Add color to the background.
Step 10. Place your images on to your banner.
Step 11.  Add Text. 
Step 12.  Save the banner in PNG format.
Step 13. Upload the PNG image to your course site.
Step 1.  Get your photo editing software.
On IPFW computers, you should be able to download Adobe Creative Suite 5.1 (CS5.1) giving you access to Adobe Photoshop.
IT Services Graphics and Multimedia
IT Services Web Training (See “Adobe Photoshop.”)
Step 2.  Get your images.
Select images that express your key concept or creativity.
Example:
[image: ]		[image: ]		[image: ] 
TIP:  When using the Internet, it helps to add the word “images” to your search phrase. When using Microsoft clip art, it helps to vary your key words and select the more professional photo images therein.

* If you use an image that must be credited, be sure to add the credit when adding text to the banner.
Resources for photos include: digital images sometimes available from the publisher of a textbook used in your course; Microsoft clip art which has many quality photographs; photos from the Internet such as Google, Bing, and Yahoo; original photos of your own; and images from the sources listed below:
Helmke Library Image Collections
Helmke Art History Research Guide, Finding Images  
Wikipodia
Open Source Image Bank
NY Public Library Digital Gallery 
Finding and Using Images
IU Digital Library Collections
The American Memory Project
Step 3.  Save your images.
Create a folder for your course named “Images.” Save the image to this folder. Give it a meaningful title.  Save it in its original file type (png, tiff, jpeg, or another format). The filename ending is not important at this moment, but will be in future steps.
Step 4.  Open the image file in Adobe Photoshop.
Open Adobe Photoshop. Go to the “File” menu item, and choose “Open.”  Browse for the location where you saved the image and select your image.
Step 5.  Crop the image.
Keep a clear focus.  Don’t fear cropping as long as you keep your image concept. If your image is already a rectangular shape then cropping may not be needed. 
The following image is from Microsoft Office clip art. It was found using the key word “Psychology.” The image is not the correct shape, cropping will remove the unwanted parts of the picture and help to get it to the proper shape.
[image: ]Get ready to use the Crop tool. In Adobe, the Crop Tool looks like this. [image: ] 
You will be able to find the crop tool on the left menu in Adobe Photoshop.  You may have to hunt for it, as sometimes it is hidden.  If you do not see it at a glance, you can right click on the Slice or Slice Select tool icon and this should reveal the tools that are hidden.  For example, if you see the Slice tool, right click on it and then you will be able to choose Crop tool.

· Learn Adobe Photoshop Crop Tool (YouTube, 2:10) 
[image: ]The image has now been cropped to the area that was wanted and in a shape better suited for use.

The videos below show the basic process for resizing.  These also will help in the next step.
· Photoshop Tips Image Resizing (YouTube, 2:17)
· Learn Adobe Photoshop Image Size Options (YouTube, 2:16).
Step 6.  Re-size the image.
To size the image, go to top menu and select “Image” > “Image Size.”
Enter 100 pixels for width and 100 pixels height. This tends to work well.
Photoshop Tutorial, How to Resize an Image (YouTube, 1:17)
Step 7.  Save the image in PNG format.
To save the file as PNG format, go to “File”, “Save As”, change the format to “PNG”, verify the file name and location into which you’re about to save it.
If you see a popup menu asking about “Interlace,” select “None” and “OK”
*Repeat steps 4 – 7 for each additional image
Step 8. Open a new file in Adobe Photoshop and select size.
Once you have started Adobe Photoshop go to the main menu and select “File,” then “New.”
Name the file “Banner” or whatever makes sense for your course.
Enter 650 pixels for width and 155 pixels for height.
Color Mode should be “RBG Color”  then select “OK”.
Step 9. Add color to the background.
To add color to your banner you first must locate the Paint Bucket tool. This should be located on the left side panel and looks like this. [image: ]
Next locate the foreground/background colors buttons at the bottom of the left side panel, or the top of the right side panel. [image: ]
Click on the top square and choose the hue you desire by first selcting a color from the vertical rainbow bar, then select the shade or tint that you desire, and select “OK.”
Using the Paint Bucket tool, click on the blank banner image to add your selected color to your banner. If you want to try a different color, repeat the previous steps.
Step 10. Place your images onto your banner.
Go to “File” and then “Place.”
You need to select the first image you would like to work with and then select “Place.”
If you find you need to resize an image once the image is on your banner you must do so now. At the top you will find the image location and proportion toolbar. [image: ]
Right click the number in the “H” and “W” section and make sure they are set to pixels. Select the chain link in between the “H” and “W” to maintain the images aspect ratio. Proceed in adjusting the pixels up or down to the desired size.
Select the Move Tool from the left side panel. [image: ] You will have a pop-up asking you to place the file. Select “Place.” You will now be able to move the Image anywhere on the banner you would like.
Repeat these steps for each of the images.
If you find you need to move an image to a different location after you have add other images to your banner, you will need to first select the layer of the image you are wanting to move. Then you may proceed to move the image to a new location.
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Step 11. Add Text
Select the “Text” tool from the menu on left of the screen. [image: ] 
Create a text box in the checkered space of your banner by selecting and dragging till the desired size is reached.
Select the font style, size, and color.
[bookmark: _GoBack]Enter the text to identify your course and yourself as the instructor. 
Example:
[image: ]
*Remember to credit your image if needed.
· Photoshop Tutorial, How to add Text (YouTube, 6:55)
Step 12.  Save the banner in PNG format.
To save the file as PNG format, go to “File”, “Save As”, change the format to “PNG”, verify the file name and location into which you’re about to save it.
If you see a popup menu asking about “Interlace,” select “None” and “OK”
Step 13.  Upload the PNG banner to your course site.
Log into Blackboard and go to your course.
Go to “Customization” under the Course Management section located to the left side of the screen.
Go to “Style” under the Customization section.
Scroll down the screen to the section “Select Banner” and select “Browse My Computer”.
Locate and select your image then select “Open”. Select “Submit” located at the bottom right corner of the page.


List of URL’s
URL’s for web resources cited in this document are listed below.

IT Services Graphics and Multimedia: http://ipfw.edu/offices/its/resources/software/employee/
IT Services Web Training: http://ipfw.edu/training/index.html
Photoshop Tutorial, How to add Text: http://www.youtube.com/watch?v=b5Gl2zlMUWE
Helmke Library Image Collections:  http://guides.library.ipfw.edu/a-z
Helmke Art History Research Guide, Finding Images: http://guides.library.ipfw.edu/content.php?pid=164561&sid=1388916. 
Wikipodia:  https://sites.google.com/a/podnetwork.org/wikipodia/
Open Source Image Bank:  http://palousephotography.org/
New York Public Library Digital Gallery: http://www.nypl.org/collections
Finding and Using Images:  http://www.uwec.edu/markgrjs/findimages.htm
IU Digital Library Collections:  http://www.dlib.indiana.edu/collections/
The American Memory Project:  http://memory.loc.gov/ammem/index.html
Learn Adobe Photoshop Crop Tool: http://www.youtube.com/watch?v=l9R2_qMUQn8
Photoshop Tips Image Resizing: http://www.youtube.com/watch?v=d-icsO5jK0I
Learn Adobe Photoshop Image Size Options:  http://www.youtube.com/watch?v=cbvqfIdEMCo
Photoshop Tutorial How to Resize an Image: http://www.youtube.com/watch?v=qu5adJfxuhw
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